
Submitting the LOI/Application 

 

1. LOG-IN & BEGIN AN LOI/APPLICATION. To start a new LOI/application, log-in to 

ProposalCENTRAL as an Applicant, and select the Grant Opportunities tab (grey tab on the top 

right). Find the program for which you wish to apply, and click “Apply Now” to begin the proposal. 

 

2. COMPLETE AN APPLICATION AFTER LOI APPROVAL. Log-in as an Applicant and select the 

Manage Proposals tab. Select the “In Progress” link. Find the LOI that was approved, and select the 

“Edit” link to access and complete your application. 

 

3. ENABLE ACCESS FOR OTHER USERS. The Principal Investigator must start the LOI or 

Application. However, once a proposal is begun, access for application submittal can be given to 

other users, such as collaborators, assistants or grants and contracts staff. 

 

4. SAVE. Applicants do not need to complete the LOI/Application in one session; a partially completed 

proposal can be saved and completed at any time prior to the deadline. 

 

5. NOTIFICATION OF LOI APPROVAL. The system will notify you when the LOI has been 

approved, and you will be asked to login to the ProposalCENTRAL website to access and submit the 

full application by the application deadline. Choose the “edit” button next to the name of the 

approved LOI. 

 

6. VALIDATE. Proposals that have not been validated cannot be submitted. “Validate” checks for 

required items and attachments, and you will not be able to submit if required items and/or 

attachments are missing. 

 

7. SUBMIT. After successfully passing the validate check and uploading your signature page, click the 

“Submit” link. An e-mail will confirm your submission. Once your application is submitted you may 

view it by accessing the “Submitted” link under the “Manage Proposals” tab. 

Need help? For help using the online application system: 

ProposalCENTRAL Customer Support    Or contact Grants@StBaldricks.org 

pcsupport@altum.com 

(800) 875-2562 

https://proposalcentral.altum.com/default.asp?GMID=55
Grants@StBaldricks.org

